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ARRC-RTC-NM  1 xxxxx 2019

MEMORANDUM FOR Basic Leader Course Students

SUBJECT:  Welcome from the Commandant

1. Congratulations! On behalf of the Cadre of the Fort McCoy Noncommissioned Officer
Academy, it is my pleasure to welcome you to the Basic Leader Course.

2. This is a leadership development school designed for personnel whose performance has
indicated their potential for advancement and increased responsibility.  Your selection to attend
this course is tangible evidence of your professional ability and the confidence placed in you by
your leaders.  Your successful completion of the course is further evidence that their confidence
was well placed.

3. This Academy has no challenges or obstacles that students cannot achieve.  With this in
mind, prepare yourself with a positive mental attitude and the confidence that you can and will
graduate.  We will provide you the training and motivational tools to accomplish this task.  I have
instructed my Cadre to teach, coach and mentor you in every way.  We will place you in a
challenging environment and it will be up to you to achieve and maintain the graduation
standards.

4. This student guide is designed to assist you in understanding the operation and
administration of the course.  You will avoid any unnecessary mistakes by studying it carefully.
The standards of the Fort McCoy NCO Academy are extremely high.  We expect you to have a
positive attitude and personally commit yourself to succeed.  Further, we expect all graduates to
return to their unit willing to assume and carry out their basic responsibilities as a
Noncommissioned Officer.

5. I extend my congratulations to you on being selected to attend the Basic Leader Course,
and hope your stay is beneficial and rewarding.

SHANE E. LARSON 
CSM, USA 
Commandant

DEPARTMENT OF THE ARMY
FORT MCCOY NCO ACADEMY

1361 SOUTH O. STREET
FORT MCCOY, WI 54656-5127
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Fort McCoy NCO Academy
Student Guide for the Basic Leader Course

Effective Date 01 SEPTEMBER 2019

Supersedes All previous editions of this Student Guide.

Proponent The proponent for this Student Guide is the Commandant, Fort 
McCoy NCO Academy.

Commandant
Fort McCoy NCO Academy
1361 South O Street
Fort McCoy, WI 54656

World Wide Web This Student Guide can be downloaded from the Academy web site 
at http://www.usar.army.mil/Commands/US-Army-Reserve-
Command-USARC/Fort-McCoy-Main/Fort-McCoy/.  Information 
such as the welcome letter, packing list, course schedule, Individual 
Student Assessment Plan (ISAP), and in-processing documents 
can also be accessed from the web site.

Comments and Send comments and/or recommendations for changes or additions
Recommendations to the proponent listed above.  Comments are welcome through

written or telephonic communications.

Purpose The purpose of this Student Guide is to provide a single-source 
document outlining policies and procedures for students attending 
BLC.  All students must carefully read this guide; students are 
responsible for being familiar with and for complying with the
contents within 24 hours after arrival at the NCO Academy.  Failure 
to comply with the policies or procedures contained herein could 
result in an early release from the Academy.

Gender The words “He” or “His” when used in this publication represents
Disclaimer both masculine and feminine genders. Additionally, “Soldiers”,

“Students”, and “Learners” are used interchangeably. 
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Distribution Students gain access to this student guide on the first day of the 
BLC training cycle along with other course reading material.  All 
updates will be placed in Annex E, administrative updates
completed yearly at the start of each fiscal year or when changes to 
the course occur.

Student Guide The following individuals have reviewed and approved this 
Approval Student Guide for publication and implementation at the Fort 

McCoy NCO Academy.

Name/Signature Rank Title Date Signed

Commandant

Deputy Commandant

Chief of Training

CSM

SGM

MSG
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CREED OF THE NONCOMMISSIONED OFFICER

o one is more professional than I.  I am a Noncommissioned Officer, a leader of
Soldiers.  As a Noncommissioned Officer, I realize that I am a member of a time-

honored corps, which is known as the “Backbone of the Army”.  I am proud of the 
corps of the Noncommissioned officer and will at all times conduct myself so as to 
bring credit upon the corps, the military service, and my country, regardless of the 
situation in which I find myself.  I will not use my grade or position to attain 
pleasure, profit, or personal safety.

ompetence is my watchword.  My two basic responsibilities will always be 
uppermost in my mind – accomplishment of my mission, and the welfare of my 

Soldiers.  I will strive to remain technically and tactically proficient.  I am aware of 
my role as a Noncommissioned Officer.  I will fulfill my responsibilities inherent in 
that role.  All Soldiers are entitled to outstanding leadership; I will provide that 
leadership.  I know my Soldiers and will always place their needs above my own.  I 
will communicate consistently with my Soldiers and never leave them uninformed.  I 
will be fair and impartial when recommending both rewards and punishment.

fficers of my unit will have maximum time to accomplish their duties; they will not 
have to accomplish mine.  I will earn their respect and confidence, as well as that 

of my Soldiers.  I will be loyal to those with whom I serve:  seniors, peers, and 
subordinates alike.  I will exercise initiative by taking appropriate action in the 
absence of orders.  I will not compromise my integrity, nor my moral courage.  I will 
not forget, nor will I allow my comrades to forget, that we are professionals, 
Noncommissioned Officers, leaders!

N

C

O
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  “The Army Goes Rolling Along”

MARCH ALONG, SING OUR SONG, WITH THE ARMY OF THE FREE.

COUNT THE BRAVE, COUNT THE TRUE, WHO HAVE FOUGHT TO VICTORY.

WE’RE THE ARMY AND PROUD OF OUR NAME!

WE’RE THE ARMY AND PROUDLY PROCLAIM:

FIRST TO FIGHT FOR THE RIGHT, 

AND TO BUILD THE NATIONS MIGHT;

AND THE ARMY GOES ROLLING ALONG.

PROUD OF ALL WE HAVE DONE, 

FIGHTING ‘TIL THE BATTLE’S WON;

AND THE ARMY GOES ROLLING ALONG. 

THEN IT’S HI! HI! HEY! 

THE ARMY’S ON ITS WAY,  

COUNT OFF THE CADENCE LOUD AND STRONG, 

FOR WHER-E’ER WE GO, 

YOU WILL ALWAYS KNOW, 

THAT THE ARMY GOES ROLLING ALONG!
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ACADEMY HISTORY

The Noncommissioned Officer Academy was established at Fort McCoy in April 
1988 and was previously named the Light Fighter Academy.  The academy was 
officially activated on 14 September 1988 and aligned directly under the 86th U.S. 
Army Reserve Command.  The academy operated out of World War II buildings 
spread over a large parcel of the cantonment area and also controlled many acres of 
field training grounds.  After many realignments, the academy now falls directly 
under the command and control of the Army Reserve Readiness Training Center,
(ARRTC) (Provisional) which is located at Fort Knox, KY.  The academy 
headquarters building (1361) and the Warrior Leader Course branch building 
(1364) were dedicated on 29 September 2007 and the academy was renamed the 
SSG Todd R. Cornell NCO Academy.  

SSG Cornell, a native of Menomonee Falls, Wisconsin, was fatally wounded in 
Fallujah, Iraq on 9 November 2004.  He enlisted in 1984 as an airborne 11H, 
Combat Heavy Anti-Armor Weapons Infantryman, and assigned to the 82nd ABN 
DIV at Fort Bragg, NC.  SSG Cornell served in many assignments and locations 
until his active duty Army discharge in May 1990 when he enlisted in the 
Wisconsin Army National Guard only to transfer to the Army Reserve one month 
later.  After a 4 year break in service from 1991 to 1995, SSG Cornell returned to 
formation and earned the Drill Sergeant Badge which would eventually lead him to 
a deployment with the Coalition Military Assistance Training Team, Multi-
National Security Transition Command in Kirkush, Iraq, serving as a Senior Drill 
Instructor / Combat Operations Advisor to the 2nd Battalion, 1st Brigade Iraqi 
Intervention Task Force.  It was during a house-to-house clearing mission that SSG 
Cornell fell but only after he inflicted heavy damage on the enemy which allowed 
his team to continue the mission. 
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CHAPTER 1
GENERAL INFORMATION

General Information:

1. The Basic Leader Course (BLC) is the first step in the Noncommissioned Officer
Professional Development System (NCOPDS). It is an MOS immaterial course
consisting of 169 academic hours taught at a highly accredited NCO Academy using
The Army Experiential Learning Model (ELM) methodology.  Facilitators facilitate the
lesson, which allows the learners to discover information and then apply it to new
ambiguous situations.  Lessons include activities and exercises which aid in learning.
Facilitators and senior facilitators assess the learners’ leadership ability and potential
through observing discussions, interactions, and leadership attributes and
competencies. BLC provides an opportunity to acquire the leadership skills, knowledge,
and experience needed to be successful as Noncommissioned Officers.

Course Length: BLC is a 22 day course.

Course Prerequisites:

1. All students attending BLC are required to present a copy of their Structured Self-
Development 1 (1-250-C49-1) or Distance Learning Course 1 proof of completion during
in-processing. IAW AR 350-1, Structured Self-Development 1 (SSD-1) is the current
prerequisite to attend the Basic Leader Course (BLC). In the near future SSD-1 will
change to the Distributed Leader Course 1 (DLC-1) and it will be the prerequisite for
attendance to BLC.

2. Noncommissioned Officer Backlog.  Guidelines of Select-Train-Educate-Promote
(STEP) is defined as Soldiers with 37 or more months’ time in grade who have been
promoted without completing/graduating the PME course in the NCOPDS required for
their grade level.  Soldiers on the legacy backlog are afforded one opportunity to attend
their requisite NCO PME course.  These Soldiers are not otherwise eligible for further
promotion consideration unless they meet all of the training requirements for their
current rank.

3. BLC attendance is on a priority basis.  Soldiers who qualify for BLC are placed on an
Order of Merit List (OML) by the unit commander as follows:

a. First Priority: SGTs who have not attended BLC.

b. SPC/CPL in STAR MOSs.

c. SPC/CPL promotable.

d. SPC/CPL non-promotable.
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4. The NCO Academy Commandant will accept “local walk-ons” provided Soldiers are
otherwise fully qualified to attend BLC.  Priority will go to promotable and legacy backlog
Soldiers.

5. Additional requirements:

a. Meet height and weight standards IAW AR 600-9.

b. Be eligible for reenlistment and have a recommendation from their immediate
commander.

c. Have no current or pending Suspension of Unfavorable Personnel Action
(FLAGS).

d. Arrive fully capable of performing individual tasks required in the next lower
level course i.e. Basic Training, SMCT Skill Level 1, SSD 1/DLC 1.

e. Been medically cleared IAW AR 40-501, para 8-14(8). A current (within the
last 12 months) periodic health assessment or medical examination, to include all lab 
tests and consults, for Active Army Soldiers and ARNGUS and USAR Soldiers will be 
valid for attendance at Army schools. 

f. Pre-execution Checklist (PEC) or Post Reservation Checklist (PRCL).

g. The NCO Academy will deny enrollment to Soldiers failing to meet any of the
above prerequisites.

(1) All Active Component Soldiers or those attending in a walk-on status
must report with a copy of The Army School System (TASS) Unit Pre-Execution 
Checklist (PEC), TRADOC Form 350-18-2-R-E

(2) All Reserve Component and Army National Guard Soldiers must report
with a copy of their Post Reservation Checklist (PRCL) generated from ATRRS.  The 
PRCL must be completed by the Soldier’s unit two days prior to the report date.

h. Soldiers have 72 hours to provide all required missing documents.  Soldiers
who fail to provide required missing documents in the established time line will not be 
enrolled and returned to their unit.

i. Common Access Card: Effective January 2016, all Soldiers attending BLC
are required to have Common Access Card (CAC) access to the NIPR net. This is a 
requirement for use of classroom computers. 

j. Learner qualifications in meeting prerequisite tasks are an individual and unit
commander’s responsibility. Upon arrival, learners must possess the capability of 
performing supporting individual skill level one tasks. 
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Welcome Letter:

The BLC Course Manager will send welcome information 45 days prior to the course 
start date to all Soldiers listed in the Army Training Requirements and Resources 
System (ATRRS) as having either a reserved seat (R) or on a wait status (W).  

Reporting:

1. All students will report on Thursday (day listed in ATRRS) wearing appropriate
civilian attire between 0900 and 2200 hours to building 1361 South O. Street, Fort
McCoy, WI 54656.  If students encounter travel challenges that will prevent arrival by
2200 hours, contact the Staff Duty NCO at (608) 387-4270/608-387/5498. Students
must have in their possession:

a. Common Access Card / Identification Tags
b. Three copies of orders and/or DD Form 1610
c. TR Pre-Execution Checklist
d. DA Form 4187 (Walk-on Only)
e. ATRRS Post Reservation Checklist (PRCL)
f. Flight itinerary if applicable
g. Proof of SSD 1 or DLC 1 completion
h. Copy of Physical Profile (DA Form 3349) if applicable
i. Cardiovascular Screening Paperwork within the past five years (Age 40+ Only)
j. Security Clearance Verification Memorandum
k. IA Cyber Awareness Training Certificate and Acceptable use Policy (AUP)
l. Student In-processing Sheet Complete
m. DLC 1 Graduates will report with reflection essay

Enrollment Requirements:

1. Soldiers with medical profiles due to operational deployment will be permitted by
their immediate commanders to attend BLC within the guidelines of their profile.
Soldiers must arrive with a copy of their current profile and memorandum signed by
their commander stating the profile has been continuous and is a result of injuries
sustained due to operational deployment.

2. Soldiers with temporary profiles preventing full participation in BLC that is not a
result of operational deployment will be removed or deferred from school attendance
consideration by their immediate commander until the temporary profile is removed.

3. Soldiers with a permanent designator of “2” in the physical profile must provide a
copy of their DA Form 3349 (Physical Profile) during in-processing.  They will be eligible
to attend BLC and train within the limits of their profile provided they can meet course
graduation requirements.  Soldiers with a permanent designator of “3” or “4” in their
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physical profile must provide a copy of their DA Form 3349, and the results of their MOS 
Administrative Retention Review.

4. Soldiers who have been before an MOS Administrative Retention Review and
retained in their MOS or reclassified into another MOS are eligible to attend BLC, and
train within the limits of their physical profile (DA Form 3349). The Commandant will not
disenroll or deny enrollment of Soldiers into the training based on physical limiting
conditions on their physical profile in accordance with the MOS Administrative Retention
Review adjudication.

5. Pregnant Soldiers:  Soldiers who are pregnant prior to the course may not attend
BLC until medically cleared.  A Soldier who is diagnosed as pregnant while attending
BLC may continue, but she must provide written documentation from the doctor that
state she can participate in all course physical requirements.  Soldiers medically
disenrolled for pregnancy after enrollment are eligible to return to the course when
medically cleared.

6. The Fort McCoy NCOA will deny enrollment to Soldiers failing to meet any one of
the above prerequisites.  The Commandant will not supplement these mandatory
enrollment requirements.

Learner Duties and Responsibilities:

1. Learners will receive the Individual Student Assessment Plan (ISAP) and Student
Guide before instruction starts.  The use and importance of these items and learner
responsibilities must be thoroughly explained to the learner(s).  Each facilitator will
counsel their learners on graduation requirements prior to instruction.

2. Learners must achieve the desired learning outcomes for BLC.  Learners must
complete homework assignments, practical exercises, and they must participate in
training activities and discussions.

Course Structure:

The chart below shows a listing of all the lessons that make up the course.  

Lesson Title Hours Phase
B100 Basic Leader Course Overview / Blackboard Review 3

Foundations

B101 Group Dynamics 3
B111 Introduction to Physical Readiness Training (PRT) 19
B114 Drill and Ceremonies 6
B123 Army Physical Fitness Test 3
B105 Critical Thinking and Problem Solving 4
B102 Effective Listening 3
B103 Written Communication 13
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Course Graduation Criteria and Requirements:

1. The following six assessments are considered part of the student GPA:

a. Public Speaking Information Brief.
b. Assessing Writing Compare and Contrast Essay.
c. Assessing Writing Informative Essay.
d. Conduct Individual Training.
e. Conduct Physical Readiness Training.
f. Conduct Squad Drill.

2. The following four assessments must be completed and assessed but does NOT
count towards the student GPA:

a. Compliance with the Army Body Composition Program.
b. The Army Physical Fitness Test (APFT)
c. Assessing Attributes and Competencies.
d. Special Assessing Reflective Writing.
e. Special Resume.

*Assignment due in Assessment Phase*
B116 Training Management / CIT

*8 hours evaluated in Assessment Phase* 16

B104 Public Speaking
*4 hours evaluated in Assessment Phase*

12

B106 The Army’s Leadership Requirements Model 4
B108 Cultural Competence 4
B107 Counseling 7
B109 Army Values, Ethics and Integration of Soldier 2020 5
B110 Legal Responsibilities and Limits of NCO Authority 4
B112 Followership and Servant Leadership Fundamentals 6
B113 Team Building and Conflict Management 7
B115 Mission Orders and Troop Leading Procedures 5
B117 Soldier for Life / Transition Assistance Program    

*Resume due in Assessment Phase*
4

B119 Soldier Readiness 6
B121 Resiliency 6
B118 Command Supply Discipline Program 5
B122 End of Course Essays (includes two 500-word reflective essays 

and the SHARP Essay turn-in)
*Due:  Information Paper (B103), Information Brief (B104),
Conduct Individual Training (B116), and Resume (B117)*

24

Assessm
ent

Leadership
Readiness
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CHAPTER 2
ADMINISTRATIVE INFORMATION

Administration General:

The purpose of this chapter is to provide you with basic information regarding the 
conduct of BLC.  It is not intended to describe every possible situation, but will answer 
many of the most frequently asked questions.  You are encouraged to ask questions 
about any matter that is not clearly understood.  This will preclude problems from arising 
later.   

Food Service:

The Fort McCoy NCOA utilizes three separate dining facilities depending on the month 
of attendance. Students will be informed of what dining facility is in operation during in-
processing.  Students must comply with published Dining Facility standards.

Visitation:

Visitors will report directly to BLDG 1361 upon arrival.  Students are responsible for the 
conduct of their visitors.  Members of the student’s Chain of Command may visit as 
necessary.  Visitors are not allowed to disturb or interrupt training.  Visitors are not 
allowed in the student billets.  Sponsors and members of the student’s Chain of 
Command must be in duty uniform to visit the student.        

Privately Owned Vehicles:

Students will only park in the designated student parking area.  POV use is authorized 
after duty hours.  

Absences:

Absence from your appointed place of duty is unauthorized.  Your assigned Battle 
Room is considered your place of duty unless otherwise specified by the training 
schedule.  If for some reason you find it necessary to leave your place of duty, you must 
utilize the Cadre Chain of Command for authorization.  The Commandant is notified 
immediately for all emergency situations.

Accountability:

a. Due to the structure of the course, 100% accountability is maintained at all times.
BLC Cadre and the training schedule will define the hours of operation.  Failure to be 
accounted for as directed will constitute an absence from appointed place of duty.
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b. Accountability will be taken daily.  It is the sole responsibility of each student to
be at the prescribed place on time.

Incoming / Outgoing Mail:

Student's name and rank
BLC Battle Room ___
Fort McCoy NCOA
1361 South O Street
Fort McCoy, WI 54656-5127

Fort McCoy Facilities:

1. The Post Exchange (PX) is located at BLDG 1538 and offers most items required by
students.  The hours of operation are seasonal and are always posted on the bulletin
boards located in BLDG 1364.

2. The PX consists of the following:

a. Main Store
b. Military Clothing and Sales
c. Barber Shop
d. Alterations and Dry Cleaning
e. Shoppette
f. Food court
g. ATM

3. McCoy’s Sports Bar is located at BLDG 1571 that offers Wi-Fi, food, drinks, and
other leisure activities.

4. No alcohol is allowed on academy grounds, to include the academy parking lot.

Laundry:

Washers and dryers are available on both floors of BLDG 1364 and upstairs in BLDG 
1365.

Medical:

The Medical Aid Station is located in BLDG 1361.  Sick call hours occur daily 
0700-0730 (Mon-Fri).  The student will be accompanied by an SSGL with a copy of 
orders, ID card, any medications, and DD Form 689.  All emergency sick call situations 
will be reported to the Staff Duty NCO for follow on instructions.  Ensure to bring a 
sufficient supply of all prescription medicines for the duration of the course.
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Religious Services:

A schedule of religious services is posted in the notes section of each training schedule.
If you have specific religious needs while at BLC, notify your SGL and all reasonable 
accommodations will be made. 

Student Assistance:

The BLC Cadre and Chain of Command are available to assist any student with 
problems and/or issues that arise while attending the course (i.e., academic, personal, 
financial, spiritual, etc.).  

Grievances:

All students have the right to present their complaints and/or grievances verbally or in 
writing at any time. Students are highly encouraged to utilize their student Chain of 
Command for routine matters:

1. Fort McCoy NCO Academy Chain of Command is:  SGL, SSGL, Chief of Training,
Deputy Commandant, and Commandant.

2. The Commandant's Open Door Policy applies to all Students and is posted on the
BLC Bulletin Board.

3. Inspector General:  Students always have the right to see the IG. However,
students are encouraged to go through the Academy Chain of Command to solve their
problems prior to elevating to the IG level.

Academy Behavior Standards: 

Students will demonstrate proper military customs and courtesies at all times.  Academy 
specific expectations will be explained by SGLs/Senior SGLs upon arrival.

Appearance Standards:

All Soldiers on Fort McCoy are expected to maintain a high standard of appearance 
IAW AR 670-1.  The uniform for each day is included on the training schedule.  
Changes will always be posted on the student bulletin board.  The following applies:

1. The Army Combat Uniform (ACU) is the duty uniform.  Uniform appearance and fit
will comply with AR 670-1, para 3-6.

2. You can wear boots of your choosing, so long as they comply with AR 670-1
standards.  Cold weather boots are highly recommended for wear in the winter months
at Fort McCoy.
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3. The Army Physical Fitness Uniform (APFU) is worn to and from Physical Readiness
Training (PRT).  Elastic bandages, braces, and other devices are not worn with the
APFU unless prescribed by medical personnel.  Gray or black commercially purchased
spandex shorts are authorized for wear under the shorts as long as they are in
compliance with DA PAM 670-1, para 12-6 sub-para d.

4. The Army Service Uniform (ASU) is the designated service and dress uniform for
both male and female Soldiers.  The ASU will be used for graduation,  but is not a
graduation requirement. If a Soldier does not have their ASUs then a memo from their
Chain of Command is required as to why.

5. Clothing worn will be properly fitted, cleaned, and in serviceable condition.

6. Appropriate civilian attire is authorized after duty hours.

Classroom Discipline: 

1. Students maintain professional discipline and military bearing at all times.

2. Everyone will be treated as they would treat subordinate NCOs in a unit and not as
trainees.

3. Battle rooms are maintained in a high state of organization, cleanliness, and repair.

4. Smoking or using tobacco products inside battle rooms is prohibited to include
smokeless tobacco products.

Academy Area Maintenance:

The students are responsible to maintain a neat and orderly Academy Area to include 
classrooms, grounds, and individual living areas.  

Harassment:

Soldiers coming to this Academy as students must feel safe from harassment of all 
types.  Making suggestive and offensive comments to any Soldier is prohibited.  Any 
Soldier observing or receiving harassment must report it through the Chain of 
Command as soon as the situation presents itself.  Those who fail to report incidents 
will be considered as accessories to the incident itself.  Physical abuse, verbal abuse, 
sexual harassment, or racial comments are treated as a serious incident and are 
reported to the Commandant immediately.

Developmental Counseling:

Developmental counseling is a means of assisting and developing learners and 
subordinates.  Throughout the duration of the course students will receive multiple 
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counseling sessions in regards to performance on assessments and leadership 
potential. Counseling sessions will:

a. Document good performance.
b. Stress the importance of teamwork.
c. Provide feedback on strengths and weaknesses.
d. Assist learners in attaining required standards or correcting adverse behavior.
e. Mentor learners to set personal and professional goals
f. Help learners resolve personal problems.
g. Provide feedback and guide learners in self-assessment.

Adverse Counseling:

1. Facilitators may conduct adverse counseling as warranted within 24 hours of an
infraction. Students who receive any adverse counseling are not eligible for the
Commandant’s List. Students who receive two or more adverse counseling are not
eligible for the Superior Academic Achievement.  However, the commandant may
withhold the Superior Academic Achievement rating from a student with only one
adverse counseling that is more than a minor infraction.

Prohibited Items:

Students are not authorized to bring or possess the following items at the Academy:

1. Any type of privately owned weapon.

2. Ammunition of any type.

3. Alcohol on Academy grounds.

Off limits Areas:

Facilitator offices are off limits to students unless directed to report, and must be 
accompanied by a battle buddy. Barracks are off limits to members of the opposite sex.

Inspections:

The cadre and student Chain of Command will conduct daily inspections of the common 
areas, and will police call all areas to ensure high standards are being maintained. The 
barracks are subject to random health and welfare checks at any time.
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CHAPTER 3
INSTRUCTIONAL INFORMATION

Academic and course requirements are outlined in the Individual Student Assessment 
Plan (ISAP), and will be discussed in depth by the facilitators.

Research Time

Learners will conduct their own collaborative training and study hall.  Students will have 
ample time to prepare assignments and complete homework.  It is the students’ 
responsibility to effectively manage their time.  Cadre will be available for assistance as 
needed.

Student Chain of Command:

A student Chain of Command is designated and rotated periodically, allowing each 
student the opportunity to perform in a minimum of two leadership positions.  The 
student leaders are responsible for the actions of the students in his/her squad.  Student 
leaders exercise normal authority and responsibilities in the execution of their appointed 
command functions.  Students will cooperate and obey the orders of those appointed 
over them.  Failure to cooperate with or disobeying directives of the student Chain of 
Command may result in adverse actions such as dismissal from the course or adverse 
comments entered on the student’s DA Form 1059.  Student leaders are easily 
recognizable due to the wearing of the brass pin-on rank. 

1. Student First Sergeant. Responsible for communication between the Chief of
Training and selected Student Platoon Sergeants

2. Student Platoon Sergeants. Responsible for communication between the Senior
SGL, Student First Sergeant and Student Squad Leaders.

3. Student Squad and Team Leaders. Responsible for communication between SGLs,
Student Platoon Sergeant and the rest of the students.
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CHAPTER 4
STUDENT DISMISSAL AND APPEAL PROCESS

Student Dismissal

1. Administrative release from BLC is determined by the Commandant on a case-by-
case basis.  Reasons for release include injuries which prevent full participation in
training, compassionate, emergencies, unit recall or other reasons beyond the control of
the student.  The student is eligible to return to the course as soon as the situation that
led to disenrollment no longer exists.  Administrative releases are not adverse in nature.

2. Medical release is a type of administrative release and is determined by the
Commandant on a case-by-case basis.  Reasons for a medical release include injury or
illness resulting in unreasonable delay and/or loss of training time, or being prohibited
from participating in any required training.  Medical releases are not adverse in nature.
Released students may return to the course as soon as the condition no longer exists.

3. Academic release is based upon requirements outlined in the ISAP.

4. Disciplinary releases are determined by the Commandant on a case-by-case basis
and are considered adverse in nature. Students released for disciplinary reasons are
not eligible to return to BLC for a period of six months.

Appeal Process

1. Any student pending release from the course has a right to an appeal.  An appeal is
a request to the Commandant to reconsider his decision to release the student from
training.

a. The student will acknowledge by endorsement upon receipt of the written
notification of dismissal action.  The endorsement must indicate whether or not the 
student intends to appeal the dismissal action.

b. Students who elect to appeal will remain actively enrolled in the course
pending disposition of the appeal.  In cases where the decision of the appeal is delayed, 
students will participate in the graduation ceremony; however, the DA Form 1059 and 
diploma will be withheld until final adjudication.

c. If a student elects to appeal, he/she must submit an appeal statement along
with supporting evidence after receipt of the written notification of dismissal action.

d. After receiving the student’s written request for an appeal, the Chief of
Training submits the entire packet to the Commandant.
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e. Appeals will be forwarded to the Commandant who will refer the proposed
action and the appeal to the OSJA to determine legal sufficiency of the dismissal 
decision.  The Commandant will make their final decision on dismissals after 
considering the supporting OSJA recommendation.  In cases where an OSJA is not 
available, the Commandant will forward appeals to the Commander who has general 
court-martial convening authority for review and final decision; general court-martial 
convening authorities will obtain a legal review before final action. 

f. The OSJA review is the attorney’s opinion on the legality of the packet and
the reasons for dismissal.  It is not the final decision as to the disposition of the appeal, 
but rather an unbiased legal opinion based on the items included in the packet.

g. After the OSJA review, the Academy S-1 will hand carry the entire packet to
the Commandant.  The Commandant reviews the packet, considers all mitigating 
circumstances presented by the student in the written appeal, and renders a final 
decision.  

REF: TRADOC Regulation 350-18 para 3-30 appeal process
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CHAPTER 5
STUDENT HONOR CODE SYSTEM

General

Honor is the guiding principle of every endeavor involving the profession of arms.  
Integrity (honesty) is an expected basic attribute of every Soldier.  In keeping with this 
basic concept, the following honor code system is established.

Academics

Personal Conduct

All presentations, and writing assignments must be your own work.  This is not to preclude or prohibit 
you from working and/or studying together.  The work of the individual student must reflect their own 
originality and techniques. Honor Code violations of this section include, but are not limited to:

a. Cheating.
b. Altering a test and/or test answer sheet.
c. Copying and/or using someone else's work as your own.

All actions of the student must be in keeping with the highest standards and conduct of the 
Noncommissioned Officer.  Whether on or off duty, student actions must set an example of 
conduct beyond reproach.  Honor Code violations of this section include but are not limited to:

a. Lying, cheating or dishonesty.
b. Fighting
c. Possession, distribution and/or use of any illegal or controlled drug/substance.
d. Student-Cadre personal financial transactions of any type.
e. Gambling
f. Possession of any unauthorized weapon or the unauthorized transportation of a weapon

in a POV.
g. Conviction under the provisions of the Uniform Code of Military Justice (UCMJ) or

conviction in civilian court (except for minor traffic violations).
h. Failure to comply with written or oral instructions, regulations or SOPs.
i. Rendering a false report.
j. Any action, which shows a lack of motivation on the part of the student.
k. Any disregard or blatant violation of military customs and courtesy.
l. Conduct unbecoming of a Soldier, on or off duty.
m. Violating Army SHARP Policy at any time.
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Alcohol

Alcohol possession is not permitted in the academy area. If students partake in the 
consumption of alcohol, they must not drive under the influence of alcohol, arrive to 
barracks intoxicated, drink within eight hours of class instruction, report to class 
intoxicated, and/or cause disruption due to intoxication. 

Personal Rights

All interaction between students must create a climate of teamwork and professional 
cooperation, where the rights and dignity of the individual Soldier are preserved.  

Reporting Violations

Students who commit a violation of the Honor Code System must report the violation 
immediately to any Academy cadre member.  A Student witnessing or having first-
hand knowledge of a violation must report the violation, even if the person who 
committed it did not. Any student having knowledge of a violation and fails to properly 
report it is also guilty of violating the Honor Code System.

Consequences

Violations of the Student Honor Code System will not be tolerated.  A student in 
violation of any provision of this system is subject to disciplinary release.  In all cases, 
the Commandant determines student releases under the provisions of the Honor Code 
System.
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CHAPTER 6
STUDENT BARRACKS STANDARDS

General

1. Maintenance and upkeep of Army facilities is a responsibility of the
Noncommissioned Officer.  The standards for upkeep of your room and barracks are
purposefully high.  It is the individual’s responsibility to maintain a clean and
professional living environment.

2. These standards also reinforce teamwork.  You are not expected to do all the work
yourself; you do have a roommate.  If two Soldiers cannot accomplish a simple mission
like taking care of an assigned room and property, then they surely cannot be expected
to take care of Soldiers, the Army’s most valuable resource.

Maintenance Guidelines

1. You are evaluated on your ability to follow the instructions outlined in this chapter on
a daily basis.

2. All inspectable items such as police call areas, break area, classroom, latrine,
uniforms, etc., are prepared for inspection prior to first formation daily.

3. Should your room require any maintenance, inform your squad leader who in turn
will inform a Facilitator.

Barracks Rules:

1. Here is a list of general rules that apply in the student barracks:

a. Turn off all lights when the billets are unoccupied.
b. Do not remove or tamper with fire extinguishers.
c. No open flames are authorized such as candles, incense, etc.
d. Do not move or remove furniture from the room.
e. No tobacco or alcohol use in the barracks.
f. Thermostat will be set between 68-70 degrees.
g. Fire exit doors will be used for emergencies only.
h. All military equipment and any items of value will be locked in your wall locker 

when not in use.
i. Wall lockers will be neat and orderly, and locked at all times when not in use.
j. All cleaning supplies will be neat under sink.  Sink cabinets will be stocked

with three toilet paper rolls, one bundle paper towels, 3-5 trash bags, and all necessary 
cleaning agents.  If you store your personal hygiene items under the sink, it will be kept 
in an orderly fashion.

k. Windows will remain closed at all times.  Shades will be down and closed when room is
unoccupied.



24

l. ALL garbage cans will be emptied prior to the start of the duty day.
m. All floors will be vacuumed and mopped prior to the start of the duty day.
n. Desks, sinks, mirrors, toilets, and showers will be thoroughly cleaned prior to

the start of the duty day.
o. Latrine doors will remain open at all times unless occupied.
p. Shower curtains will be closed at all times.
q. Safeguarding of valuables is an individual responsibility.  Ensure your locker

is secured before leaving your area.
r. Barrack rooms are off limits to members of the opposite sex.
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ANNEX A
FACILITY LAYOUT

B-1365  BARRACKS ONLY

B-1364  BLC B-1361 HQ

B-1363  BSNCOC

BLDG 1362 
DFAC
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ANNEX B
BLC PACKING LIST

Mandatory Items:

__ 2    Boots (pair)
__ 3    ACU Complete
__ 6    Undershirts
__ 6    Drawers
__ 6    Socks, Cushion Sole (tan, green or black)
__ 1    Cap, Patrol
__ 1    Belt

__ 2  APFU Shorts
__ 2  APFU Shirt, SS
__ 4    Socks (white or black) – No Logos
__ 1    Shoes, Running (pair)
__ 3    Towels
__ 1    Parka, Wet Weather or Gortex Jacket 
__ 1    Wet Weather Pants
__ 1    Canteen
__  Personal Hygiene Products
__   Appropriate Civilian Attire 
__       Prescription Medication (30 day supply)

__ 1    ACH or Kevlar 
__ 1    Fighting Load Carrier/Load Bearing Vest
__ 1    Bag, Duffel
__ 1    Assault Pack (or equivalent) 
__ 1    Bag, Barracks (laundry) 
__ 1    Shoes, Shower (pair)
__ 2    Padlocks
__ 3    Wash Cloths

Dress Uniform Components (ALL Students):

__ 1    Beret with Flash and Unit Crest __ 1    Socks, Black Nylon (pair)
__ 1    Shoes, Oxford Black (pair) __ 1    Coat, ASU
__ 1    Shirt, LS (white) __ 1    Shirt, SS (white)
__ 2    Shoulder Boards (CPL, SGT) __ 2    Pin on Gold Brass Rank (SPC) 
__ 1    Belt, Black with Gold Buckle __ 2    Name Plates
__ 1    Branch Insignia / U.S. Insignia __       Individual Awards/Decorations/Badges

Dress Uniform Components (Males Only):

__ 1    Neck Tie (black) __ 2    Undershirts, Cotton (white)
__ 1    Trousers, ASU (low waist)

Dress Uniform Components (Females Only):

__ 1    Neck Tab, Universal __ 1    Slacks, ASU (low waist)

Dress Uniform Components (Females Only-In Lieu of Items):

__ 1    Skirt, ASU __ 1    Stockings, Sheer (pair)
__ 1    Shoes, Pumps Black (pair)
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Seasonal Items (01 September through 31 May):

__ 1    APFU Shirt, LS
__ 1    APFU Jacket
__ 1    APFU Pants
__ 1    Cap, Fleece (black)
__ 1    Gloves, Black (or equivalent)

__ 1    Silk Weight (polypro) Top
__ 1    Silk Weight (polypro) Bottom 
__ 1    Medium Weight (waffle) Top 
__ 1    Medium Weight (waffle) Bottom 
__ 1    Gortex Jacket or Field Jacket
__ 1    Fleece Top

Recommended Optional Items:

__     Clock, Alarm __     Pens (black ink)
__     Pencils (mechanical) __     Notebook
__     Laundry Supplies __     Wristwatch
__     Writable Media (CD/DVD-R) __     STP 21-1 SMCT (hard copy)
__     Compass, Lensatic __     Protractor
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ANNEX C
Abbreviations

AAR After Action Review
ACU Army Combat Uniform
ADRP Army Doctrine Reference Publications
AER Academic Evaluation Report
AKO Army Knowledge Online
APFT Army Physical Fitness Test
APFU Army Physical Fitness Uniform
AR Army Regulation
ATM Automated Teller Machine 
BLC Basic Leader Course
BLDG Building
COE Contemporary Operational Environment
CPL Corporal
CQ Charge Of Quarters
DFAC Dining Facilities Administration Center
DOI Director of Instruction
FM Field Manual
HQ Headquarters
HT/WT Height and Weight
IAW In Accordance With
ID Identification
IG Inspector General
MOS Military Occupational Specialty
MRB Medical Review Board
MWR Morale, Welfare and Recreation
NCO Noncommissioned Officer 
NCOA Noncommissioned Officer Academy

NCOPDS Noncommissioned Officer Professional 
Development System

NLT No Later Than
OML Order of Merit List
PC Patrol Cap
PE Practical Exercise
PEC Pre-Execution Checklist
PHA Periodic Health Assessment
POI Program of Instruction
POV Privately Owned Vehicle
PRT Physical Readiness Training
PX Post Exchange 
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S-1 Personnel Section
SDNCO Staff Duty Noncommissioned Officer
SGL Small Group Leader
SGT Sergeant
OSJA Office of the Staff Judge Advocate
SOP Standard Operating Procedure
SPC Specialist
SSD Structured Self-Development 
SSGL Senior Small Group Leader
STP Soldier Training Publications
TC Training Circular
TR TRADOC Regulation 
TRADOC Army Training And Doctrine Command
TSP Training Support Package
UCMJ Uniform Code of Military Justice

USASMA United States Army Sergeants Major
Academy
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